I'ocynapcTBenHoe Orom:xeTHOE IpodeccnoHalbHOE 00pPa30BaTEIbHOE
yupexnaenne Upkyrckoii o61acTu
«¥Yerb-KyTcKknii MpOMBIIJIEHHBIH TEXHUKYM)
HopMaTuBHO-IIPABOBOM JIOKATBHBIA aKT
IMOJIOXKEHHUE

OB OPIAHU3AIIUU METOJJUYECKOM PABOThI
B I'GIIOY NO YKIT

666793 UpkyTckas 06.,1aCTh,
r. Yerp-Kyr,

ya. Ilymkuna 107
Tea./dpakc 8(39565)5-80-41
e-mail gbpou.ukpt@mail.ru

\
Paccmorpeno YTBepxaeno

Ha Ynpasasioumem Cosere YupexaeHus [Aupe A'BIIOY HO YKIOT
Iporokon Ne 7 Y 10.B. KonbLioBa

OT « 25w purfayal 2024 r. « 25 s lappid 2024

CUCTEMA MEHE/ZKMEHTA KAYECTBA

INOJIO’KEHHUE

OB OPTAHU3AIIMU METOJUYECKOMN PABOTHI
B I'bIIOY HUO YKIIT

Bepcust: 01 || 2024 r. || Jata aktyanuzanuu: || Crp. 1 m3 13 ||




I'ocynapcTBenHoe Orom:xeTHOE IpodeccnoHalbHOE 00pPa30BaTEIbHOE
yupexnaenne Upkyrckoii o61acTu
«¥Yerb-KyTcKknii MpOMBIIJIEHHBIH TEXHUKYM)

HopMaTuBHO-IIPABOBOM JIOKATBHBIA aKT

IHOJIO’KEHUE

OB OPIAHU3AIIUU METOJJUYECKOM PABOThI

B I'BIIOY NO YKIIT
666793 UpkyTckas 06.,1aCTh,
r. Yerp-Kyr,
ya. Ilymkuna 107
Tea./dpakc 8(39565)5-80-41
e-mail gbpou.ukpt@mail.ru
I. OBIIME IMOJIOKEHUA

1.1. Tlonoxenue 00 oOpraHU3aIlMd METOJUYECKON pabOThl B TOCYAapCTBEHHOM
OrokeTHOM  oOpazoBarenbHOM  yupexnaeHuun  Hpkyrckoir  oOmactu  «Ycere-Kyrckuit
MPOMBIIIJICHHBIM TEeXHUKYM» (manee - I[lojo)keHwe) ycTaHaBIMBaeT €IWHBIE TPEOOBAHUS K
OpraHM3alii METOJWYEeCKON paboThl B TOCYJAapCTBEHHOM OIOJKETHOM IMpO(deccHoHaTbHOM
obOpasoBatennbHOM  yupexaeHun Mpkyrckoit obmact  «Ycrb-KyTckuii  pOMBITIUICHHBIN
TEXHUKYM» (J1ajee - YapexaeHue).

1.2.TlonoxxeHue ompenenseT Ield, 3aJadd, OPraHW3alHI0 W  OCYIIECTBICHHUE
METOIUYECKON pabOThI B YUPEKICHUH.

[Tonoxenue pa3paboTaHO HAa OCHOBE CIEAYIOIIMX HOPMATUBHBIX MPABOBBIX
JOKYMEHTOB:

- ®denepanpubiii 3akoH Poccuiickoit ®eneparuu ot 29 nexkadbpst 2012 . Ne 273-03
«O06 o6pazoBanuu B Poccuiickoit deneparuny;,

- Ilpukaz Munnpocsemienuss Poccun ot 24.08.2022 Ne 762 «OO6 yTBEepKIeHUU
MOPsIJIKa OpraHU3aluu U OCYLIECTBICHUS 00pa30BaTEIbHON AEITEIbHOCTH M0 00pa30BaTeIbHBIM
MporpaMMam CpeiHero mpodeccuoHaIbHOro 00pa3oBaHuUsY;

- @enepanbHble  TOCYJAapCTBEHHbIE  OOpa3oBaTeibHbIE  CTaHAAPTHl  CPEIIHEro
npodeccroHanbHoro oopazosanus (ganee - PI'OC CI10);

- YcraB YupexaeHus;

- UHBIE HOPMATHBHBIE TIPABOBbIE JOKYMEHTHI (HeAepalbHOTO M PErHOHAIBHOTO
YPOBHSI.

1.3.Meroaunueckass paboTta B YUpeKIEHUU SBISETCS COCTaBHOM 4YacThio y4eOHO-
BOCIIUTATENBHOTO TpOLIECCa U OJHUM W3 BHUAOB JEATEIBHOCTH 3aMECTUTENEH AUPEKTOpa IO
y4eOHOi1, yueOHO-MeTOIN4YeCKOH, yueOHO-TIPOU3BOACTBEHHON, YyueOHO-BOCIUTATEIbHOM padoTe,
METOJUCTOB M MPENOAaBaTEIbCKOIO COCTaBa Y UpeKACHUSI.

1.4. Metonudeckass paboTa HampaBjeHa Ha TOBBIIIEHHE MPO(HECCHOHATHLHOTO
MacTepCTBa U TBOPUYECKOI'O MOTEHIIMAJa MpenoiaBaresield, HAydHoro ¥ METOJAMYECKOr0 YPOBHS
oOyueHuss W BOCHHUTAHHS OOYYarOIIUXCS YupexaeHus (manmee - oOydaromuiics), pa3BUTHE

WHHOBAIIUOHHOM  JEATEIBHOCTH II€JarOru4ecKoro KOJIZICKTHBA, IIOBBINICHHUE  KadC€CTBa
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MOATOTOBKM KBaIW(PUIMPOBAHHBIX pabouMX (CHyXalluX) U CHEHUAINCTOB CpPEIHEro 3BEHA
YupexaeHus.

1.5. OcHOBHBIMH 33/1la4aMU METOIUYECKON PAOOTHI SIBIISIIOTCS:

- IOUCK HOBBIX, Oosee dS(PPEKTUBHBIX TOAXOJOB K OpraHU3amuu  y4eOHO-
BOCIIUTATEILHOTO TMPOIIECCa;

- CO3/IaHW€ HOBOTO TIOKOJICHUS KOMIUIEKCHOTO YYEOHO-METOIUYECKOTO O00eCTeueHUs
o0pasoBaTeNnbHOTO Mporecca, oTBevatomiero tpedosanusm OI'OC CIIO;

- obecrieueHrne eAUMHCTBA YYEOHOTO, BOCIUTATEIBHOTO ¥ IMPOU3BOJCTBEHHOTO
MIPOLIECCOB HAa OCHOBE B3aMMOCBS3H Mpo(deccuoHaIbHOTEXHUYECKOM, 00111e00pa3oBaTebHON U
MOPaJIbHO-3TUYECKON MOITOTOBKU O0yYaIOIINXCS;

- COBEpPIICHCTBOBAaHWE pPaldOTHl MO HM3YUYCHHIO, OOOOIIEHHWIO W PaCIPOCTPAHCHHUIO
MEJaroruyeckoro  OMbITa 1O  BOMNpOCaM  MEJarorMyeckux  HCCIEAOBAHMUM,  HOBBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHI, Ka4yecTBa MOATOTOBKH pab0YMX U CIIEIIUATUCTOB;

- aKTUBHOE HCII0JIb30BaHHE MH(QOPMAIIMOHHBIX TEXHOJOTHI B MPAKTUKE MPOBEIACHUS
3aHATHH;

- pa3BUTHE B3aUMOJEUCTBUA C OOpa30BATENbHBIMU YUPEKICHUSIMU B pELICHUH
aKTyaJIbHBIX HAyYHBIX U YU€OHO-METOAMYECKUX MPOOIIeM;

- oOyueHue oOydaImIUXCS YUpEeKIEHUS METOJaM TBOPUYECKOH  JesTeNbHOCTH,
mpueMaM  HaydHo  OOOCHOBAaHHOM  OpraHM3allud  yYMCTBEHHOTO  TpY/Aa,  HaBBIKaM
CaMOCTOSITENILHOM pabOThI, pallHOHAIHU3AINH U U300peTaTEeNbCTRY;

- IOBBILIIEHUE  MEJArorMYecKoro  MacTepcTBa M JENOBOM  KBalIM(HUKAIUU
MeJarornyeckux paboTHUKOB YUpeKIEHUS, pa3BUTHE TIEAaroTHYecCKOro TBOPUECTBA.

1.6. OOmee pyKOBOJICTBO METOAMYECKON pabOTONl VYupeIeHHs] OCYIIECTBISIET
3aMecTUTEeNbh AUPEKTOpa MO METOoAMYecKod pabore. HemocpencTBEHHBIMH OpraHu3aToOpaMu
METOAUYECKON pabOThI B IEAATOTUYECKOM KOJUIEKTHUBE SBIISIFOTCS METOJIUCTHIL.

1.7. KoopauHUpymOImKUM OpraHoM METOAMYECKON padoThl B YUPEKIECHUHU SBISETCS
METOJUYECKUN coBeT (manmee - Meroauyeckuii coBeT) W LUKIOBBIe Komuccuu. CocraB
MeTtoanueckoro coBeTa U IUKIOBBIX KOMUCCUN YTBEPHKAAIOTCS €KETOIHO MPUKA30M JUPEKTOPA

quem;[eHI/m, JOIIOJIHACTCA U IEPECCMATPUBACTCH 110 MEPC HeO6XOIlI/IMOCTI/I.
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1.8. Meromuveckuii coBeT YupexaeHHs CO3/IaH Uil PACCMOTPEHHS PEKOMEHIANN U
MpeJI0OKEHUI Mo Hanbosiee BaXKHBIM BOIIPOCAM COBEPIIEHCTBOBAHUS COJIEPKaHUS M METOAUKHU
oOyueHusi, MOBbIMIEHUS 3((YEKTUBHOCTM M KauyecTBa Y4eOHO-BOCIMTATEIBHOIO Ipoliecca,
BHEJIPEHHUS MEPEI0OBOTO OIbITa 00y4eHUSI U BOCIIUTAHUSI.

1.9. Tekymyro METOIMYECKYHO pabOTy OCYIIECTBISIOT B TEYEHHWE Y4eOHOTO Troja
LUKIOBbIE KOMHCCHUU. [IMKIOBbIE KOMHCCHUHM OCYIIECTBISIOT CBOIO JIEATENBHOCTh O]
HEMOCPECTBEHHBIM PYKOBOJICTBOM 3aMECTHUTENS AUPEKTOPA IO METOIMYECKON padoTe.

1.10. VYuactme B MeTOAMYECKOW paboTe BCeX IMpemnoJjaBareiecid, MacTepoB
MIPOU3BOJICTBEHHOTO0 OOy4YeHHs, BOCHUTATENel, pyKOBOAUTEIEH M IPYrux IeAarornyecKux
PabOTHUKOB YUPEKJICHUS SBIISICTCS 00S3aTEIILHBIM U BXOJIUT B UX CITY)KEOHbIE (DYHKIIHH.

1.11. OcHOBHBIC HAMpPABJICHUS METOIUYECKON PabOTHI OmMpenessitoT MeToaudecKuid
COBET YUpeKJEeHHsI, KOTOPbII OCYLIECTBIISIET CBOIO pabOTy B COOTBETCTBHH C MOJOXKEHUEM O
METOUYECKOM COBETE YUpEKICHHUSI.

1.12. B VuypexaeHuu nNpoBOJUTCS KOJJICKTUBHAA U WHIAUBUAYaAJIbHAs METOMYECKas

pabora.

Il. ®OPMBbI U HATIPABJIEHUSI METOJMYECKOM PABOTbHI

2.1.  OcHOBHBIMH (OpPMAMHU METOANYECKOH pabOTHI B YUPEKICHUU SBIISIOTCS:

2.1.1. 3acenaHus 1o pacCMOTPEHMIO BOINPOCOB METOAUKU OOY4EeHHs M BOCHHUTAHUS,
NoBbIIIEeHUS 3()(HEKTHBHOCTH 00pa30BaTEIBLHOTO poOLIecca:

- METOJHMYECKUE 3aceIaHus;

- 3acefaHus HUKIOBBIX KOMUCCHH.

2.1.2. TIlpoGiemMHBIE ¥ TEMaTHYECKHUE TIEJICOBEThHI, IEAArOrMUYecKue YTEHHs,
METOIMUECKUE CEMUHAPhI U COBEILAHUS.

2.1.3. Pa3zpaboTka M COBEpLICHCTBOBaHHME Y4€OHO-METOANYECKUX MaTepHaJOB H
JOKYMEHTOB, COBEpLICHCTBOBAaHUWE MaTe€pHaIbHO-TEXHHUUYECKOTO oObOecreueHuss y4eOHOTo
npolecca.

2.1.4. Camoo06pa3oBaHM€ IeJarOTMYECKUX paOOTHUKOB YUpeKACHUS.

2.1.5. TloaroroBka K IMpOBEAEHUIO BCEX BUJOB YUYEOHBIX M BHEKJIACCHBIX 3aHATHH U

MEpOIPUATHH.
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2.1.6. Tlouck myredl WHTEHCHUHUKAIMKM YY4eOHOTO TIporecca, oOoOImeHne u
pacrpocTpaHeHHe MEepeoBOro IeJaroruuecKoro OIbITa: MPOBEACHUE OTKPBITBIX 3aHSATHH,
KOHKYPCOB II€JJarOTHYECKOTO MACTEPCTBA, JIEKIIUHA 110 Pa3IMYHBIM MCHXOJIOTO-TIEAarOrHYeCKIM
npobiemMaM, CeMHHAPOB-TIPAKTHKYMOB, KPYTJIBIX CTOJIOB, B3aMMOTIOCEIICHUE 3aHATHI | Jp.

2.2. Jlna opranm3anuu SPQPEKTHBHOTO METOJMYECKOTO COMPOBOXKACHUS Ipolecca
MOJTOTOBKH BBITYCKHUKOB B KAaueCTBE BEAYIIMX HAMPABICHUA METOAMYECKON pabOThI
OTIPEICIICHBI:

2.2.1. ComnpoBOXICHHE peallu3aliy MTPOTPAMMBbI Pa3BHTHS Y UpEkKICHUS.

2.2.2. ExeromHoe paccMOTpeHHE OCHOBHBIX MPO(eCcCHOHATBHBIX 00pa30BaTEIbHBIX
nporpamMm (manmee - OIIOIT) ¢ yuderom 3ampocoB paboTomareneill; 0COOEHHOCTEH pa3BUTHS
peruoHa, Hayku, KylabTypbl, 3KOHOMHUKH, TEXHUKH, TEXHOJIOTUI U COLIMATILHON cephbl B paMKax,
ycranoBieHHbIx ®I'OC CIIO.

2.2.3. TlepcrieKTUBHOE U TEKYIIEE INIAHUPOBAHNE METOIMUECKOM pabOTHI.

2.2.4. Co3manne  y4eOHO-METOJMYECKHMX  KOMIUIEKCOB 1o  mpodeccwsiMm
CHEIUaIBLHOCTAM B cOOTBeTCTBUU ¢ TpeboBanusmu ®I'OC CIIO.

2.2.5. Pa3zpaboTka METOIMYECKUX PEKOMEHAALNNA MO IUIAHUPOBAHUIO, OPraHU3AlNHA U
KOHTPOJIIO ayIUTOPHON U BHEAYAUTOPHON PabOTHI 00yJarOIMINXCSl.

2.2.6. Opranuzanus CHUCTEMbI IMOBBIIIEHUS MEJArOTMYECKOTO MacTepCcTBa AJisi BHOBB
MPHUOBIBIINX MEeIarOrH4eCKUX paOOTHUKOB.

2.2.7. U3yuenue, o0O0OmIEeHNE U  PACIpPOCTPAHEHUE  TOJOXKHUTEIBHOTO  OMBITA
METOJUYECKON pPabOTHl MEJaroroB, MEpPEAOBHIX MPUEMOB M METOJIOB MPOBEICHHUS Y4eOHBIX
3aHSTHUIA U OPraHU3AIMOHHBIX GOPM OOyUIEeHHUS.

2.2.8. Ananmu3 oOmux M cnenuduyeckux BOMPOCOB METOJUKH MPOPECCHOHATHHOTO
oOyueHusl.

2.3. KouTponb  y4yeOHBIX  3aHSATHH  MPOBOJUTCS  JUPEKTOPOM  YUpexKJIeHUs,
3aMECTUTEISIMU TUPEKTOPa, 3aBEAYIONIMMH OTIACICHUSIMHU, METOJUCTAMHU B IENSIX ONpeAeTIeHUs
METOJUYECKOTO YpPOBHS TMPOBOJMMOTO 3aHSITUS, CTENEHU JOCTIDKCHUS Y4eOHBIX W
BOCITUTATENBHBIX I[EJIeH, YPOBHS MOATOTOBKH JIMIIA, TPOBOIAIIEro 3anaTue. [lonpoOHblii anamu3

IPOBCPCHHBIX 3aHATHI OTPAXKACTCA B XKXYpHAJIC KOHTPOJIA y‘{e6HLIX 3aHATHHA U JOBOJUTCS OO
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CBEJICHUS NPENOAaBATEIbCKOIO COCTABA.
2.4. [InanupoBaHre METOIMUYECKOW PAaOOTHI B YUpEXKIECHHH B BUAE IUIAHOB PabOTHI

IUKJIOBBIX KOMUCCUH U METOIMYECKOTO COBETA OCYIIECTBIIACTCS Ha YYEOHBIN TO/I.

I1l. METOIUYECKASI PABOTA IIMKJIOBBIX KOMUCCHM

3.1. OCHOBHBIM COJIep)KaHHEM METOINICCKON PabOTHI ITMKIOBBIX KOMUCCHH SBJISIOTCS:

- pa3paboTka W oOCykJIeHHe pabounx YYeOHBIX TUTAHOB W 00pa30BaTEIIbHBIX
MIPOrpPaMM;

- 0000meHrne u BHEJAPECHHE B YYCOHO-BOCIUTATEIBHBIN MPOIECC MOJOKHUTEIHHOTO
OTIbITa, BRIPA0OTKA €IMHBIX B3IJIA0B MO BONPOCaM Y4eOHOM, METOIMUECKON U BOCIIUTATEIBHOM
paboTHI;

-00CYyXIeHUE TTPOCTICKTOB M PYKOTNIMCEH YIeOHUKOB U y4EOHBIX TTOCOOUH 110
JUCHMILIMHAM Y4eOHOTO IUIaHa;

-aHaIN3 COCTOSIHUSI CAMOCTOSITENIbHOM paboThl CTYJEHTOB U 00€CIIEYEeHHOCTH
CTYJICHTOB y4eOHOH U y4eOHO-METOINYECKOM JIUTEPATypOH;

- 00CyX/IeHHe HTOTOB CEMECTpa, 3allUThl BBITYCKHOW KBAaTH(PHUKAIIMOHHON DPaOOTHI,
IUIUIOMHOM  paboThl  (MpoeKTa) U CcJaud  TOCYIAapCTBEHHBIX  JK3aMEHOB, HUTOTOB
MIPOU3BOJICTBEHHON U y4eOHOU MPAKTHKU;

- aHanu3 OT3BIBOB MPEANPHUATHI, OpraHu3aluii U HAYYHOHCCIEAOBATEIbCKUX
YUPESKJICHUN O BBITYCKHUKAX YUPEKICHUS M OMpEeJelieHHe MEPOINPUSATHI MO YCTPAHEHUIO
HEJO0CTAaTKOB MOJTOTOBKU PabounX (CIy:Kal[uX) U CIEIHATUCTOB CPEAHETO 3BEHA.

3.2. Jlns HenmocpeACTBEHHOW OpraHu3alid METOAMYECKOM paboThl  CO3JA0TCS
[UKIIOBbIE KOMHUCCHH. [lepeyeHh KOMHMCCHH W HX TEPCOHATIBHBIM COCTaB OIpEAeNseTCs
MeToIn4ecKiM COBETOM U YTBEPKAAETCS MPUKA30M JAUPEKTOpa YUpeKISHUS.

3.2.1. B coctaB NMKIOBBIX KOMHCCHI BKIIOYAIOTCS TIPENOJaBaTeI, BeIyIIHe
COBMECTHYIO  Yy4eOHyr0 paboTy, MacTepa MPOU3BOJCTBEHHOTO  OOYdYeHHUs, JIpyrue
MeJaroruyeckue pabOTHUKH.

3.2.2. Ha 3acemaHusX UKJIOBBIX KOMUCCUH pacCMaTpPUBAIOTCS CIEIYIOIINE BOIIPOCHI:

- 00CyX/ieHne Yy4eOHBIX IUTAHOB, Yy4eOHBIX W pabo4yux NporpamMMm (TeMaTHUYECKHX

IUIAHOB), TpPOTpaMM TOCYJapCTBEHHOM HMTOrOBOW  aTTecTalH, Yy4eOHO-METOIUYECKOi
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JUTEPaTyphl;

- ONIpENIeJICHHE  ONTHMAJIbHOIO  COJEP)KaHHUSA,  IOCJIEIO0BATEIbHOCTH  W3YYEHHUS
JTUCLMIUINH, BUIOB 3aHITUH;

- KOOpJIMHAIMS JIeATEIbHOCTH IpernojiaBaTeseld, MacTepoB MPOU3BOIACTBEHHOTO
oOyueHuss W JpPYyrux MeJaroruuyeckux pabOTHUKOB IO COBEPIICHCTBOBAHUIO y4EOHO-
METOAUYECKON pabOThI U MOBBIIEHUIO 3PPEKTUBHOCTH y4€OHO-BOCIIUTATEIHLHOTO MTPOLIECCa;

- 00cyx/ieHue NnpopOpUEHTAIIMOHHOW pabOThl B IIKOJIAX, HA MPEANPHUATHIX U APYTUX
OpraHu3alusix, mpoBeaeHue J[Hs OTKPBITBIX IBEPEN;

- 00CYXJCHHE UTOTOB TOCYIapCTBEHHONW MTOTOBOM aTTECTAIIMU U 3AIUTHI BBITYCKHON
KBATM(UKAIIMOHHONW pabOThI, TUIIIOMHONW pabOThI (IIPOEKTa), YCIIEBAEMOCTH OOYYaIOMIUXCs 110
pe3ynbTaTaM 3K3aMeHaIMOHHbBIX CeCCHUl;

- COBEpILIEHCTBOBAHUE AKTHBHBIX METOJIOB OOYUYEHHS U MO3HABATEIBHOMN J1€ATEIbHOCTH
00yJaroImXcs;

- o0CyXJIeHHE BOIPOCOB O0Y4eHHsS OOydaroluXcs MO WHIAMBUAYAJIbHBIM IUIaHAM H
COBEpIICHCTBOBAHUE  CAMOCTOSITEJIbHOM, TBOPYECKOW U SKCIEPUMEHTAIbHOW  paboTh
00yJaroImXcs;

- CO3/IJaHME CHCTEMbl aKTUBHOTO KOHTPOJS Ha BCEX 3Talax MOJArOTOBKU pabouux U
CHEIHAUCTOB;

- 00CcyKJIeHHE BOTIPOCOB ONTUMU3ALIMHU TPYy/Ia MPENoJaBaTEIbCKOIO COCTaBa, yueOHOM
Harpy3Ku IpernoaBaTebCKOro COCTaBa Ha HOBBIN Y4eOHBIH rOJI;

- OKa3aHue MOMOIIY B CTAHOBJIEHUU MOJIOJIBIX MPEIo/iaBaTeeii;

-00Cy)XJIeHH€ BOIIPOCOB AHKETHPOBAHHSA OOYyYaloOIUXCAd IO OpraHu3aluu MU
oOecrieyeHnt0 y4eOHOro TMpolecca, IO OLEeHKe mpodeccuoHaau3Ma U aBTOpUTETa
IIpENoJaBaTels;

-COBEpPILICHCTBOBAaHME  y4eOHO-BOCIMTATENBHOIO  Tpollecca, OpraHu3aluu |
MIPOBEICHUS TeJaroTH4ecKoi, yueOHOM U MPOU3BOJCTBEHHOM MPAKTHUK;

-0o0cyxaeHue TeM U TpeOOBaHMN K BBIMNYCKHONW KBaJM(UKAIIMOHHONH paboThI,
JUIIIIOMHOM paOoThI (IIPOEKTa) U MOArOTOBKH 00yYarOIUXCs K UX 3aIHUTE;

- HO,Z[60p n OoATOTOBKA pyKOBOI[HTCJ'ICﬁ U  PCICH3CHTOB K BLIHyCKHOﬁ

Bepcust: 01 || 2024 r. || Jata aktyanuzanuu: || Crp. 7 3 13




I'ocynapcTBenHoe Orom:xeTHOE IpodeccnoHalbHOE 00pPa30BaTEIbHOE
yupexnaenne Upkyrckoii o61acTu
«¥Yerb-KyTcKknii MpOMBIIJIEHHBIH TEXHUKYM)

HopMaTuBHO-IIPABOBOM JIOKATBHBIA aKT

IHOJIO’KEHUE

OB OPIAHU3AIIUU METOJJUYECKOM PABOThI
B I'GIIOY NO YKIT

666793 UpkyTckas 06.,1aCTh,
r. Yerp-Kyr,

ya. Ilymkuna 107
Tea./dpakc 8(39565)5-80-41

e-mail gbpou.ukpt@mail.ru

KBATU(UKAIIMOHHON pabOThI, TUIIJIOMHOM pabOTHI (MPOEKTA);

- OCYIIECTBIIEHWE KOHTPOJIA 32 CBOEBPEMEHHOW MOJIOTOBKOW M M3IaHUEM Y4eOHBIX
MPOrpaMM U y4eOHO-METOJMICCKUX MAaTePUAIIOB;

- TIOJTOTOBKA M YYaCTHE B METOJAMYECKUX KOH(PEPEHITUIX YUpekICHUS.

3.3. Pabota 1MKIOBBIX KOMHCCHUH  OpraHu3yercs IO TOJIOBOMY IUIaHY,
YTBEPKJICHHOMY 3aMECTHTEJIEM TUPEKTOpa 1Mo yueOHO# padoTe.

3.4. PemieHWs TMKIOBBIX KOMHCCHH TPHHHMAIOTCS OTKPBITBIM TOJIOCOBAaHHEM
MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB MPH y4yacTHMM Ha 3acenaHuun He meHee 50 % uieHOB
KoMuccuu. PemeHus LUKIOBBIX KOMUCCUHN SIBISIFOTCS OOSI3aTENbHBIMHU JUISI WCIOJHEHUS
YYaCTHUKaMH 00pa30BaTeIbLHOTO Tpoliecca, 00ECIeUnBAIONIUMH MOATOTOBKY OOYJarOIIUXCst
1o podeccuu M CeuaTbHOCTH.

3.5. Utorm paboThl MHKJIOBBIX KOMHCCHH OOCYXHAIOTCSA Ha  3aceIaHHH

neaarorutdeCKoro CoOBera u (I/IJ'II/I) MCTO,Z[I/ILICCKOFO COBCTAa.

V. THAUBUAYAJBHAA METOJUYECKAS PABOTA

4.1. OcHoBHBIMH (hopMaMU MHIUBHUIYAIBHOW METOINYECKON pabOTHl B YUPEKICHUH
SABIIIETCA MeToauyeckass padoTa pyKoBoauTeled YUpexJAeHUS C MpEenojaBaresiMHd U
MacTepaMyd MPOU3BOJCTBEHHOTO OOY4YEHHS M JAPYTUMHU IIeIarorH4ecKUMH pabOTHHKaMH,
CaMOCTOSITENIbHAA METOInYecKasi padoTa MeAaroruueckux Kajapos.

4.2. PaGota nupekropa, ero 3aMecTuTeNel ¢ ne1aroruueckuMu paboTHUKaMU

OCYIICCTBIIACTCA 110 MEPEC HCO6XO,I[I/IMOCTI/I H BKJIIOYACT:

- MH3YUYCHHUEC CHUCTCMBbI pa6OTBI neaarorutdCCKux pa6OTHI/IKOB n OKa3aHuc UM

METOAUYECKOM IIOMOIIIH B COBCPHICHCTBOBAHUU y‘le6HO'BOCHI/ITaTeHBHOFO mponecca,

- BBISBJIEHHE U OOOOIIEHHUE IOJIOKUTEIBHOTO OMNBITAa JIYYIIMX COTPYIHHKOB MU €ro
pacnpoCTpaHEHUE B Y UPEKICHUMY;

- yyacTHe B MpPOBEACHUHU JIEKIMH, IOKJIAZ0B, Oecel M KOHCYIbTAlMil C LENbIO
MOBBIIIEHUS JIETIOBOM KBaIM(UKALMU MEeIarornyeckux pabOTHUKOB, OKAa3aHUE UM TOMOIIH B
camMo00pa30BaHuM, MOATOTOBKE K JOKJIaJaM, BBICTYIUICHHSM Ha MEJarorMuecKUX UYTCHMSX,

KOH(EepeHIHsIX U T. II.
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4.3. CamocrosiTenbHass MeToaWYecKas paboTa sBisieTcs 0O0s3aTeNbHON ISl Bcex

PYKOBOJIUTEINEH, IEIarOrM4YeCKUX paOOTHUKOB YUpeKI€HUS U BKIIIOYAET:

- camMo00pa3oBaHME IO pACIIUPEHUI0 M  YrIyOJIIEHUI0 HAy4YHO-TEXHHYECKHX,

IeJaro-rt4eCKux 3HAHWUH W TTOBBIINIECHUTO KBaJ'II/I(l)I/IKaHI/II/I;

- M3y4YEeHHE COJiep)KaHus Y4eOHBIX IJIAHOB U MPOTpaMM IO MpeaMeTy, npodeccuu u

YCTAHOBJICHHUEC MCKITPEAMETHBIX CBﬂSGﬁ;

- pa3paboTKy paboyeit ydeOHO-MPOTPaMMHON JOKYMEHTAIIMH U TJIAHOB YPOKa,

- TUTAaHHUPOBAHME U MOATOTOBKY K MPOBEICHUIO BHEKJIACCHON yueOHOBOCIHUTATEIHHOM

paboThI ¢ 00YJAIOIIUMHUCS;

= M3YUYCHHEC U TBOPUYCCKOC HCIIOJIB30BAHHEC HA YpPOKaX COBPEMCHHBIX MNEJArOTrHMYCCKHUX

TEXHOJIOT Ui, MaTepHUaJIOB HAYYHO-TEXHUYECKOU HH(POpMALINK;

- paboTy MO yAydlIeHHWIO 00pa30BaHUs, OCHAIICHHOCTH W O(OpMIICHHS y4eOHOTO

kaOuHeTa, 1a00paTOPHH.

V. HUHIAUBUAYAJIBHASI METOJIUYECKAS PABOTA

4.4, OcHOBHBIMU (pOpMaMH HHIUBUIYaTbHOM METOAUYECKON pabOThl B YUpEKICHUH
SABJISETCS MeToAuYecKass padoTa pyKoBoauTeNed YUpexACHUS C TMPEenojaBareIs MU U
MacTepaMy MPOU3BOJCTBEHHOTO OOy4YEHUS M APYTUMHU [EJaroru4ecKuMu paOOTHUKAMU,
CaMOCTOSITENIbHAA METoInYecKas padoTa MeAaroruaeckux Kajapos.

4.5. PaGota nupekropa, ero 3aMecTuTeNel ¢ ne1aroruueckuMu paboTHUKaMU

OCYIICCTBIIACTCA 110 MEPEC HCO6XO,I[I/IMOCTI/I H BKJIFOYACT:

- MH3YUYCHHUC CHUCTCMBbI pa6OTBI neaarorutdCCKmux pa6OTHI/IKOB 1 OKasaHuc HuM

METOAUYECKOM IIOMOIIIH B COBCPHICHCTBOBAHUU y‘le6HO'BOCHI/ITaTeHBHOFO mponecca,

- BbISBJIEHHE U OOOOIIEHHUE IOJIOKUTEIBHOIO OIbITA JIYYIIUX COTPYAHHMKOB M €ro
pacnpoCTpaHEHUE B Y UPEKICHUHY;

- yyacTHe B MpPOBEACHUHU JIEKIMH, IOKJIAZ0B, Oecel M KOHCYIbTAlMi C LENbIo
MOBBIIIEHUS JIEIOBOM KBaIM(UKALMU MEIarornuyeckux pabOTHUKOB, OKa3aHUE UM TOMOIUIH B
caM0o00pa30BaHUM, MOJTOTOBKE K JOKJIaJaM, BBICTYIUIGHHSIM Ha MENarormyeckux YTEHHUSX,

KOH(EepeHIHsIX U T. II.
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4.6. CamocrosiTenbHasi MeToAWuecKas paboTa sBIsieTcss 00sA3aTENbHOW Ui BCEX
PYKOBOJIUTEINEH, IIEIarOTHYECKUX paOOTHUKOB YUpEXKIECHUS U BKIIIOYAET:

- camMoo0Opa3oBaHHWE 10 pACIIUPEHUI0 H  YrIyOJICHWI0 HAayYHO-TEXHHYECKHX,
IIeJarOrnt4YcCKux 3HAHUH U ITOBBIIIEHUIO KBaJ'II/I(bI/IKaHI/II/I;

- M3y4YEeHHE COJiep)KaHus Y4eOHBIX IJIAHOB U MPOTpaMM IO MpeaMeTy, npodeccuu u
YCTaHOBJIEHUE MEXIIPEIMETHBIX CBA3EH;

- pa3paboTKy paboyeit ydeOHO-MPOTPaMMHON JOKYMEHTAIIMH U TJIAHOB YPOKa,

- IUITAHUPOBAHHWE M MOATOTOBKY K IPOBEICHUIO BHEKJIACCHOW YUeOHOBOCIHUTATEIHHON
paboThI ¢ 00YJAIOIIUMHUCS;

- H3y4YEHHE M TBOPYECKOE HCIIOJIB30BAHME HA YPOKaX COBPEMEHHBIX MEJAarOormuecKux
TEXHOJIOTH, MAaTepUaJIOB HAyYHO-TEXHUUECKOU HH(pOpMaIuu;

- paboTy MO yAydlIeHHWIO 00pa30BaHUs, OCHAIICHHOCTH W O(OpMIICHHS y4eOHOTO

kaOuHeTa, 1a00paTOPHH.

VI. IITAHUPOBAHME M YUYET METOJJUYECKOM PABOTHI

6.1. Meroauueckas paboTa IUIAHUPYeTCsl Ha OCHOBE AaHalu3a JIeATEbHOCTH
IIEJArOrMYECKOT0 KOJUIEKTHBA B BUJIE CAMOCTOSITENIBHOTO pas3zieiia B EPCIEKTUBHBIX U TEKYIINX
IUTaHAX PabOThl YUPEKICHHUS;

6.2. IlnanupoBaHHE METOJIUYECKOH pabOThl OCHOBAHO Ha COOJIIOJCHHUU CIEAYHOLIUX
IIPUHLIUIIOB:
- aKTyaJIbHOCTb - y4eT BaXXHBIX IIPOOJIEM Mpolecca NOArOTOBKU BBIITYCKHUKOB;

- 1enecooOpa3HOCTh - Mejaroruyeckas 000CHOBAHHOCTh BCEX 3allJIaHUPOBAHHBIX
MEpOIPUATHH;

- KOHKPETHOCTb - II€pEYCHb IIPAKTUUYECKUX MEPONPUATHN, 3a KOTOpPHIE HECYT
OTBETCTBEHHOCTb KOHKPETHBIE JIMLIA B ONPEICIICHHBIE CPOKH;

- pearbHOCTh - MPAaBUIIbHBIN BEIOOP M peaTi3yeMOoCTh HaMEUEHHbBIX MEPOTIPHITUH.

6.3. 3arutaHupOBaHHBIE  TPENoJaBaTeIsIMM  BHJIbl  METOJMYECKON  paboThl  Ha
NPEACTOSIIMNA Y4eOHBIN TOJl NPEeNOCTaBIAIOTCA NpeAceaaTeNssM IMKIOBBIX Komuccuid. Ha

OCHOBAaHUU IMPCACTABJIICHHBIX IMcAaroraMum HOaHHBIX (bOpMI/IpyCTCﬂ IJ1aH pa60TBI LIMKJIOBOM
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KOMHCCUU Ha MpeAcTOSIMNA yueOHbIi roA. [lnanel paboThl IMKIOBOM KOMUCCHH YTBEPKIAIOTCS
3aMeCTUTENEeM IUPEKTOpa MO ydeOHO-MeToauueckol pabore YupexaeHus. OAuH 3K3eMIULIP
IJjaHa Tocie OOCYXIEHUS Ha 3aceJaHMd KOMHUCCHU U TOAMHCAHUS TMpejcenaTeraemM
MPEACTABIISIETCS] 3aMECTUTENIO JTUPEKTOPA MO0 YueOHO-METOAMIECKOM paboTe, BTOPOM IK3EMILISIP
- mpeacenarento LIK, TpeTunii 3K3eMIIsp - METOTUCTY.

6.4.Ha ocHOBaHWM TIPEJCTABIICHHBIX IHUKIOBBIMH KOMHCCHUSMH IUIAHOB PabOTHI
METOJUCT pa3padaThiBaeTCSd TUIAH METOIWYECKOW paboThl YUpexaeHus, oO0CyXkKmaeTrcs Ha
METOIUYECKOM COBETE M YTBEPIKAACTCS TUPEKTOPOM Y UPEIKICHUS.

6.5. o wuroram ydeOHOrOo TOJa TEAATOTHYECKHE PAOOTHUKH OTYUTHIBAIOTCS O
BBITIOJIHEHUH TIJIaHA METOJAUYECKOM paboThl Ha 3acelaHUU IUKIOBOM Komuccuu. Ilpencenarens
COCTaBJISIET CBOJIHBIM OTYET O paboTe IMKIOBOM KOMMCCHH 3a TMPOIICAININN ydeOHBINH roa u
MIPEJICTaBISIeT OJMH 3K3EMIUISIP 3aMECTUTENI0 JUPEKTOpa Mo y4eOHO-MEeTOauvecKoi paboTe,
BTOPOH 3K3EMIUISIP - METOJUCTY YUpEeKJIEHUs, TPETHIl 3K3eMIUIIp ocTaBiseT y ceds. K otuery
JOJIKHBI OBITH MPUJIOKEHBI HH()OPMALIMOHHBIE MaTepHAIIb], (IIJIaHbl OTKPBITHIX 3aHATHH, TETpaau
WIM CIpaBKU B3aUMONOCEUICHMsI, MAOKJIAAbl M JIpyrHe MaTepuaibl, MOATBEPXKIAroIIne
BBITIOJIHEHHE METOAUYECKON paboThI).

6.6. Meromuueckas pabota B YUpeKJICHUH PUKCUPYETCS TOKYMEHTAIBHO B (hopMme:
- TOJOBOTO IUIaHA METOINYECKON pabOThl YUpeKIeHUS;
- MPOTOKOJIOB 3aCeaHUN NEAArornYeckoro coBeta 1 MeToIM4eckoro coBeTa;
- IUJIAaHOB U OTYETOB O PabOTE HUKIOBBIX KOMHUCCHUI;
- pa3paboTOK METOJUYECKUX MEPOTIPUATUI;
- AQHAJIUTHYECKHUX CIIPABOK I10 OTAEIbHBIM MEPOIPUATHUSIM;
- aBTOPCKHUX MEJAroruueckux pa3paboToK;
- IUIUJIOMOB, Harpaja (SBJSIOMIMXCS OOIIECTBEHHBIM MPU3HAHUEM PE3yIbTaTUBHOCTH

paloThI OT/ENBHBIX MEIaroroB, 00YyYaIOIINXCsl, IUKIOBBIX KOMHCCHI).
VIl. OBA3AHHOCTHU YYACTHUKOB METOJUYECKOM PABOTHI

7.1. OCHOBHBIMH YYaCTHHKaMH METOJUYECKOHN paboThl YUpeKIeHUs ABISIOTCS:

- aJMMHHUCTpAUs YupexaeHus (AUPEKTOP, 3aMECTUTENN AUPEKTOPa);
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PYKOBOJIUTEIIN ITUKIIOBBIX KOMUCCHUH;

- TpernojiaBaTenu Y YpekJICHUS.

7.2. Anmunuctpanus YdupexaeHus oOs3aHa:

- CIIOCOOCTBOBATh BHEAPEHUIO WHHOBAIIMOHHOW JESITELHOCTH B 00pa30BaTEIbHBIN
IPOIIeCC;

- QHAJTU3HUPOBATH METOJINYCCKYIO JICATCIIEHOCTE;

- C03J/1aBaTh yCJOBUS JIJIS TIOBBIIICHUS YPOBHS KBATM(UKAIIUHU TIe1arOroB;

- C03J/1aBaTh yCJIOBUS JIUIS paOOTHI IIMKJIIOBBIX KOMHUCCHIA,

- OKa3bIBaTh BCECTOPOHHIOKD METOJUYCCKYIO TIOMOIIh PYKOBOIHMTEISAM ITHKIOBBIX
KOMHUCCHH, HHIUBUYAIBHYIO TTOMOIIH PEIOIaBaTEeNISIM;

- COJICHCTBOBATh  PACIPOCTPAHCHHWIO  IEJArOrMYECKOTO  OMbITa  PaOOTHUKOB
Yupexnenus;

- IOOLIPSATh U CTUMYJIHPOBATH METOUYECKYIO JCATEIBHOCTD TIEIarOroB.

7.3. PyKoBOIUTENH IMKJIOBBIX KOMUCCUI 00SI3aHBI:

- pa3pabarbIBaTh IUIaHBI PaOOTHI B COOTBETCTBHHM C OOIIMM IUTAHOM METOIMYCCKOMN

paboTHI;

CTUMYJIMPOBATDb caMoo6pa30BaHHe rneaarorosB;,

= AHAJIMU3HUPOBATH ACATCIBbHOCTD MCTOHHHCCKOﬁ pa6OTBI IUKIIOBBIX KOMHCCHﬁ;

MPOBOJIUTH AKCIEPTH3Y BHEIAPEHUS U PEaH3allMH Pa3IHYHBIX METOAMYCCKUX HICH,
HOBIIIECTB, METOMK, TEXHOJIOTHH, IpOorpaMM 00y4CHUS;
- COIJIACOBBIBATh MPOTPAMMbI M KaJCHIAPHO-TEMaTHUECKUE IIJIaHbI MPEIoaBaTeNich -

YJIEHOB MKJIOBBIX KOMHCCHI;

- 000011aTh OMBIT PabOTHI EAATOTOB Y UPEKICHUSI.

7.4. Tllemaroruyeckue paOOTHUKU OOSI3aHbI:

- TOBBIIATh YPOBEHb MEAATOTUYECKOTO MACTEPCTBA Yepe3 KypPChl MOBBIIICHHS
KBaJIM(pUKAIIMK U CaMOOOpa30BaHNUE;

- paspabaTeiBaTh 00pa30BaTENbHBIE MPOTPAMMBI IO YUeOHBIM JAMCHIUILTHHAM,
MEXAUCIUTTHHAPHBIM KypcaM, MpodeccuoHaIbHBIM MOTYIISIM;

- IPOBOAUTH OTKPBITBIC YPOKH, BHCKIIACCHBIC MCPOIIPHUATHUS;
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- CHCTEMaTHYECKH ITOCEIATh 3aCeAaHUs IUKIOBBIX KOMHCCHIA,

- aHaNM3UpOBaTh, 0000IIATh W TPEACTABIATH COOCTBEHHBIM OMNBIT pPadOTHl U
MearoTHYECKUe JIOCTIKEHUS, ¥ CIIOCOOBI 0OYUCHUS HA PA3INYHBIX YPOBHSX;

- OKa3bIBaTh COJICHCTBHE B IOJTOTOBKE METOJAMUYCCKUX MEPOTPHUITHHA, CEMUHApOB,

KOH(epeHIHi, KOHKYpCOB, COBELIaHUI.

Vill. B3AUMOCBA3U C APYTUMHU OPTAHAMU U
OPTAHM3ALIUAMHU

8.1. VYuacTHMKM  METOJAMYECKOW  pabOThl  YCTAaHABIMBAIOT  B3aUMOCBSI3HM  C
MPEroIaBaTeNsIMU  YUPSKJACHAS ¥ OPENoJaBaTe/sIMA - APYIHX  YYPSKICHHHA CPEITHETO
npodecCHOHANTBHOTO 00pa30BaHMsI 1O HAIMPABICHUSM JEATCILHOCTH CIY)XOBI, MOTYT OBIThH

Y4aCTHUKaMH METOJUUCCKUX 06LG,I[I/IHGHI/H71 30HAJIbHOT'O U PETUOHAJIBHOT'O YPOBHSI.

IX. 3AKIIOYUTEJIBHBIE ITOJIOKEHUSA

9.1. TlomoxeHwe BCTymaeT B CHJIy C MOMEHTa €ro YTBEPXKACHHS TUPEKTOPOM
Yupexaenus.

9.2. TlosoxeHue JCHCTBYeT 1O TPHUHATHA HOBOTO [lOJOKEHHMS WM OTMEHBI
HacTtosero ITonoxenus.

9.3. TpeOoBaHusS TOJIOKEHUS OOA3aTCIBbHBI I aJAMHUHUCTPAIIMH, METOIKCTA,
npernojiaBaTeyaen YupexaeHus.

Pemenne o BHeceHWHM W3MEHEGHMH W JAONONHEHWH B IlosojkeHWe mnpuUHUMAETCS Ha

3acemaHuK 00Iero cobpanusi pabOTHUKOB W TpeAcCTaBUTENCH oOydarolmuxcs YUpekIeHus,
nub0 MO COTJACOBAHUIO C TPEACTaBUTENIEM OT HMMEHH pPaOOTHUKOB YUpPEKICHUS n

YTBCPIKAACTCA IIPUKA30M JUPCKTOPA quexcz[eHHﬁ.
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